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This tutorial will show you how to navigate the new SSDAS IEP.  
You must be assigned case manager to a student by Tech Services to view the student. 
A student may have more than one case manager.  
 

Use only Safari or Firefox. 
Navigate to the SSDAS 
website to login. 
https://www.awinfosys.com/das2/sd79/defaul
t.asp 
 

Enter username and 
password. Email 
techservices@sd79.bc.ca if 
you need a user/password. 

 

Once logged in, on the 
sidebar, click on Teacher 
Portal.	 

 
Click on IEP Entry.	 

 
You will now see the following 
list of students to select from: 
Hover on the selected student 
you wish to edit/create IEP for 
and the selected student 
name will turn blue.  

 

Click on the highlighted 
student and an IEP window 
will open. 

 



Save, Close, Print, Back 
Located at the top left of the 
screen. It remains fixed there 
as you scroll through the IEP.  
 

 
Click green Save button often. 
(It takes a few seconds and a 
popup IEP Saved will appear). 

	

Click Close to close IEP 
window (remember to save 
first!).  
 

 

Click Print and wait for print 
box to pop up. Note: Ensure 
print headers and footers is 
unchecked.  
 

 

Click Back to return to 
caseload list. 

 

Student Details Section 
This section is auto populated.		
Primary Ministry Designation 
and Case Manager(s) will also 
auto populate. Additional 
designation will soon be 
fillable.  

 



Enter Student Support Team 
members and Role. Once all 
boxes are filled and you save 
another box will appear.  
  

Enter date IEP started.  

Enter date of IEP meeting or 
Parent/Guardian consultation.  
 

 

Ensure Hidden/Work in 
Progress button is checked to 
hide from others while in draft 
version. 

 

Dropdown select either 
Individual Education Plan or 
Learning Plan. 

 

Personal Profile and 
Learning Profile Section 
Boxes can be dragged larger 
by grabbing lower right corner 
of box.  
Click focus area(s) for the year.  
Clicking icon of Core 
Competency will open a 
browser window and link to 
clicked Core Competency.  
  
Complete personal profile 
with student, parent, teacher 
and/or other input. 

 
Complete learning profiles 
with student, parent, teacher, 
and/or other’s input. 

 



Supports and Plans 
Section 
Enter various supports/plans 
provided and the date the 
support/plan was first 
implemented.  
Clicking on the Universal, 
Essential or Supplementary 
heading will open browser 
window and link to examples of 
each. Note: Do not be in full 
screen or your IEP will auto 
close and unsaved changes will 
be lost. Hold “control” and click 
then select “open in new 
window”. 

 

Core Competency 
Section 
Important: Select drop down 
Core Competency and Goal 
first. If you enter in or copy 
and paste information into the 
objective boxes only and try 
and save the information will 
be lost. Chose from preset 
options and/or customize 
Core Competency and/or 
Goal. 

	

Enter the objective in the 
Objective: box.  
This is also where you may 
enter current level of 
functioning and progress 
updates for each objective.  
If you fill all goal and/or 
objective boxes and save an 
additional box will populate. 
You must click save for the 
additional box to populate. 

 



Curricular Competency 
Section 
Important: Select drop down 
curricular area and input “Big 
Idea:” first.  
If you enter in or copy and 
paste information into the 
objective boxes only and try 
and save the information will 
be lost. Chose from preset 
options and/or customize 
curricular area. 

	

Big Idea: is clickable and links 
to the “BC’s New Curriculum” 
page. You can copy and paste 
or enter customized “Big 
Idea”. Enter Learning 
Standard: These can be 
referenced on “BC’s New 
Curriculum” page or enter 
customized Learning 
Standard. Note: Do not be in 
full screen or your IEP will auto 
close and unsaved changes will 
be lost. Hold “control” and 
click then select “open in new 
window”. 

 

Enter the objective in the 
Objective: box.  
This is also where you may 
enter current level of 
functioning and progress 
updates for each objective. 

	

	

Space to add Additional 
Comments: that are pertinent 
to know, but not directly 
related to IEP. 
You may upload files here: ex. 
(behaviour plan, health plan, 
seizure plan, etc.)  

	



Select date and enter 
descriptor of assessment. Ex. 
(VICAN report, psych-ed, etc). 
Note: Only enter 1-2 of the 
most recent and/or pertinent 
assessment(s).  

	

End of year review, transition 
notes and considerations for 
following year.  

	
 


